
Setting up an Email account
Apple Mail on macOS (own server)

STEP 1

Open the Mail application.

STEP 2

A screen will appear. Click on 
“Other Mail Account…”

STEP 3

Then click “Continue”.



STEP 4

In this screen, enter:

The name you want to 
display when sending 
emails;
Your email address;
Your password;

You have received these 
details from us.
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